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May 20, 2003

Transitional Duty (TD) policy, effective June 15, 2003 for

Agents, Reps, Planners, Management, Support Staff and TWU represented employees

The new policy for those starting Transitional Duty (TD) assignments effective June 15 or later is:

· TD may be available for an initial period of up to 20 workdays  (up to 4 weeks) per injury, depending on operational availability.

· A one-time extension of up to 20 workdays (4 weeks) will be considered in the event of surgery or other medical considerations.  Extension approval will be based on supporting medical documentation from the treating physician that the employee will be capable of a full duty return to work within the 20 workday (4 week) extension.

· The maximum TD period is 8 weeks, including an extension.

We are pleased that we have been able to accommodate a TD position for you during your recovery period.  We wanted to notify you that because the TD policy is changing June 15, 2003, a Nurse Case Manager will be contacting your treating physician within the next few weeks.  The nurse will discuss the options to transition you back to full duty by June 15, or continue transitional duty up to 4 weeks, if appropriate (in no case will your TD period exceed 80 workdays, as provided in the current policy).  If it does not appear from the medical documentation that you will be able to return to full duty within that timeframe, it may be necessary to end your TD assignment. Your supervisor will be advised and let you know if your TD assignment will be continued or not.  

As a reminder, it is your responsibility to: 1) ensure you accurately convey your physical capabilities to your physician and to the company and to ensure the restrictions are fully understood and you do not exceed them; 2) follow your doctor’s treatment plan and attend medical appointments as scheduled.
If you are not able to return to work full duty by June 15, 2003 (or up to a 20 workday extension, if authorized), and you have exhausted the 10 workdays of salary continuation, you are eligible for the state-mandated benefit (TTD) which is funded by American Airlines.  Specialty Risk Services (SRS), the company’s Third Party Administrator will pay Temporary Total Disability (TTD) in accordance with state workers’ compensation laws.  Any questions regarding  your TTD rate of pay, payment frequency and check distribution should be directed to your SRS Adjuster.

In addition to TTD pay, you may draw upon your accrued sick bank (if applicable) at the rate of up to one-half regular pay.  Your sick pay, plus your TTD pay, must not exceed your regular weekly pay.

If you opt to not use your sick pay with TTD payments (or your accrued sick bank is exhausted), you will be placed on an unpaid Injury on Duty Leave of Absence, effective June 15, 2003 (or at the end of your TD assignment, whichever is later).  Your Injury on Duty leave of absence status with the company does not affect your eligibility for TTD payments.

We hope the Transitional Duty assignment has been helpful in your recovery process, and you are able to return to full duty soon.

Judy Berger

Manager, Absence Management and Workers’ Compensation

